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Disabling IM in Skype for Business
Before Meeting/Scheduling

• On your Outlook ribbon, 
click New Skype Meeting.

• Click Meeting Options on the 
ribbon.

• Under Do you want to limit 
participation?, click Disable 
IM.

• Click OK and set up the rest of 
your meeting as you normally 
would
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Disabling IM in Skype for Business

During Meeting:

1.In the meeting window, 

point to the people icon.

2.Click the 

PARTICIPANT ACTIONS tab.

3. Click No Meeting IM.



Disabling IM in Bluejeans
• Open Bluejeans

to schedule a 

meeting.

• Click “Schedule 

Meeting”. At the 

bottom of the 

window click on 

“Advanced 

Options”



Disabling IM in Bluejeans

• Click on the box that says 

“DISABLE CHAT MESSAGING”

• Click “Schedule Meeting” to save 

your changes 
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